Hassan Aftab 


Flat/17, Block/D, Good Earth Blessing Apartment, Gulshan-e-Iqbal Block/4, 
Karachi 


Mobile: +92 331 2317836 E-mail: hassanaftab898989 @ gmail.com 


Personal Profile 


Seeking a dynamic profession organization offer ample opportunity for diversified, 
experience enhancement of professional skills and career growth. I am a hard-working, 
motivated I always strive to achieve the highest standard possible, at any given task in 
any given situation. 


Achievements 


> Achieved 1“ Division in Master Exam completed in (Geographical Information 
System). 


> Achieved 1* Division in Bachelor Exam completed in (Space Science and 


Technology). 
Education 
[2019-2020] [Master in Science] [University of Karachi] 
Grade achieved: [A] 
[2017-2019] [Bachelor in Science] [University of Karachi] 
Grade achieved: [A] 
[2014-2016] [Intermediate in Pre-Engineering] [Govt.Degree Boys College 
Grade achieved: [B] Gulzar-e-Hijri Karachi] 
[2012-2014] [Matriculation in Science] [Spring Field English 


Grade achieved: [B] Academy Karachi] 


Work Experience 


[Oct 2022 — Present] 


Lower Division Clerk — LDC: 
Federal Insurance Ombudsman Secretariat Karachi: 


My job responsibilities is that making Complainant’s records in our system, and manage 
files. Notices issued to both the Complainant and Respondent Company including 
Section 129 of Insurance Ordinance 2000, and also communicate Complainant and 
Respondent Company related Insurance policy. Further reminder and hearing notices 
isssue for both Complainant’s and Respondent Company. At last after hearing meeting 
discussion we make a Draft Order either it is Amicable Settlement or not. 


[June 2021 — Sep 2022] [Store Coordinator] [Vital Tech International] 


Main duties performed receiving Goods of products (GRN), and dispatch Delivery 
Challan (DC), making Purchase Order and Sale Order as per Client requiements, also 
generate Estimate Invoices, Purchases, Purchase Return and Sale Return and 
Warehouse Inventory Stock maintain in Software as well as in Excel, and 
Communication with Vendors and Clients about products status. 


[2018-Present] [Home Tutor] 


Teaching all Subjects for Primary and Secondary Classes. 


Skills 


e Ms Excel Ms Word Ms PowerPoint 
e ArcGIS Google Earth USGS 
e Busy Accounting Software 


e Internet Browsing Socializing 


Languages 


English 
Urdu 


Certificates 


e Participated and Voluntary in 5th National Conference on Space Science and 
Technology (NCSST-2017). 


e Participated in Workshop on Observational Astronomy (2018). 


e Certificate of Basic Training Course on the Behalf of Vital Tech International in 
National Civil Defence Department Government of Sindh (2022). 


References 


References available upon request. 


